
Quick Start Guide to the CA 
Website



There is a wealth of information on the CA website, all contributed by members.  
This guide will help you to find your way round the site. On the home page you will see 

a summary of news, events and courses.

Introduction

Hot Topics changes frequently to 
update you with the latest news



Member and Public Pages

• Public pages:

– give non-members information about the Cruising 
Association plus access to event information and 
the CA shop

• Member pages (after login)

– give members access to forum discussions, 
cruising information, news, discounts, Cruising
magazine on-line, Section updates, book reviews, 
technical help and lots of general advice.



In this guide you can find out how to:

• Search for information on MyCA

• Plan your next cruise

• Join a section and manage your section membership

• Find information about events

• See the latest information added to MyCA

• Update your Account details 

• Choose how to use Forums, and update your settings



Searching for Information on MyCA

You can use the Search link in the top 
right corner of the screen to search 

for specific information.

You can search on keywords or do a more 
advanced search. The help page gives full 

details. Either click on the question mark at 
the top to open the help menu or use:
http://www.theca.org.uk/help/search

Start by looking at the 
menus. On mobile devices 
you will see ‘hamburger’ 

menus. 

http://www.theca.org.uk/help/search


You can search for Members. From 
any page click on the magnifying 

glass and then click on the CA 
Members tab. 

Enter the Surname, town or boat 
name and click ‘Search MyCA’. Any 
member meeting the criteria will 

be listed with their contact details.  
Note: This excludes members who 

have chosen to be ex-directory.

Searching for other Members



Planning your next Cruise
MyCA is full of information to help you plan 
your next Cruise. Start with the Cruising Info 

menu. You can see the range of  cruising 
regions and countries with info. Click on the 
menu at the top of Cruising Info, the page 
shows a summary of  cruising regions and 

links to General Information.

http://www.cruising.org.uk/cruising_info


Planning your next Cruise

Click on the 
country name to 
see a page about 

that country. 



Planning your next Cruise
Use the links from the lower 

menu on the right to see further 
contextual  information about 

your selected area.
See the next page to see how to 

find Cruising Reports



Cruising Reports
Zoom in from the main map, or 

select a country sub-area. Click on 
a flag, then the name of the port 

to see the Cruising Report.



Information about Events

Back to menu

Click on an event for further 
details.

You can also see a Calendar of 
Events or the Full List of 

Events. 

Use the News and Events 
menu to see details of events. 
You can see a list of all events, 

details of lectures and 
seminars,  and a calendar of 

all events.



Joining a Section

To join a new section, select the 
section either from the main Sections 

home page or from the sections 
menu. To join the section click ‘Join’. 

You will then be contacted by the 
Section Secretary and receive regular 

newsletters from that section

Many of the services and benefits of  CA membership are delivered by the Sections. 
These are free to join and you may join several sections. 

Each of the sections has their own page giving information about  talks, activities, 
communications and other useful information.  

You can find the Sections on the Sections drop down menu



Managing your Section membership 

You can manage all your 
section memberships and 
cruising net notifications 
on one page. Under the 
Home menu, click ‘My 

Account’, then ‘Edit’ then 
‘Sections’.

Tick any sections or nets 
you want to  join or 

subscribe to and then 
don’t forget to Save.

Back to menu



Latest updates

Click on the Latest Updates 
link in the HOME menu to 

view the latest additions and 
changes to MyCA

Alternatively set up 
Notifications in your Account 

to be notified regularly by 
email of additions or changes 

that are of interest to you.  
See here for information on 

how to set these up.



From Home menu drop down, click on 
‘My Account’.

A screen opens with tabs. On the 1st

tab, View, you can see the information 
that the CA holds about you, including 

your boat details (you need to scroll 
down). To update any of this 

information click on the Edit tab.

Back to menu

On other tabs you can update your personal 
details, if you wish, including your email 

address. Remember to SAVE any details you 
change’.  To change any details about your 

boat, please use the ‘Contact Us’ link at the top 
of the screen, as this information is updated by 

a member of the Office team.

Please keep your details up to date



Forums
MyCA Forums allow members to 
contribute to discussions on a broad 
range of topics both online and by 
email. You can subscribe to any of 
the Forums using Notifications and 
then you will receive any postings by 
email and can reply to them or make 
postings by email.



Choosing how to use Forums
• Forums allow members to communicate with each 

other. You can see these on-line or set up Notifications 
to send you alerts by email when a post has been 
added.

• On your ‘My Account’ page there is a ‘Notifications’ tab 
which allows you to choose how you receive updates 
about content and forum posts. (also see this page)

• The first tab shows you an overview of your 
notifications.

Note: Help is available from the 

Help link  (top right) then select  

‘Forums and Notifications’.

http://www.theca.org.uk/forum
http://www.theca.org.uk/help/forums


Click ‘Subscriptions’ to see and update your 
subscription list. You can also deactivate one or 

several subscriptions, eg if going somewhere 
with poor internet access, or cancel all 

subscriptions. 

Click on Add New to add new 
subscriptions, including forum 

posts/responses and also other 
content such as information about  a 

cruising area. (See help pages for 
further information)



The End!

Thank you for looking at this information.

Please feel free to explore, you can’t break anything!

There is plenty of help information on the CA website, 
but if you have suggestions for anything else you would 
like help with, in this format, please contact 

Ann Rowe on web_editor@theca.org.uk

Updated April 2017

http://www.theca.org.uk/help

